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Within the following pages you will find all the information you will need to take the next steps to run in the forthcoming elections. Elections Committee is here to help with any queries you may have about the NUS Elections or any information in this pack – contact details are below.
Elections can seem like a daunting process, especially if it's the first time you’ve taken part, but don't worry; there will be training sessions to explain exactly how to take part, what you will need to do and to give you some campaigning hints and tips  to help you with your campaign. Once you get started campaigning is a really enjoyable experience and you will make loads of new friends.
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Make sure you read the following information carefully and feel free to ring or email about the details below with any questions that you might have. I hope you decide to stand in the NUS Elections 2009 and wish you the best of luck in your campaign! 

Hope to see you at one of our training sessions on the 2nd November (more details inside).
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NUS Delegates Elections 2009/10 
What is NUS?

NUS (National Union of Students) is the national body that represents students in the UK. It is essentially the National Students’ Union representing nationwide issues to parties such as the Government, the public and businesses on behalf of 5.2 million students. NUS is guided by the decisions made by NUS Delegates at NUS Annual Conference.
Being an NUS Delegate

You will find out much more about this if you attend one of our welcome candidate training events on Monday 2nd November at 2-3pm in the Training Room, Portland Building or at 5-6pm in C20, Portland Building. To sum it up, The University of Nottingham Students’ Union sends 9 Delegates to NUS Annual Conference (held in NewcastleGateshead) each year. These Delegates represent the views of every student at the University of Nottingham and are tasked with voting on motions that are to be put to NUS Annual Conference – motions which shape what the NUS supports and its direction for the future. Each motion that goes to Conference is debated by Students’ Union Council and Delegates are obliged to vote in line with the outcome. The only reason a Delegate could vote against Council is if the motion in question corresponds to something written in the political statement they submitted with their nomination. NUS Delegates attend NUS’s 3-day Conference in Newcastle in April and may also be asked to (optionally) attend other events throughout the year.
About NUS Annual Conference

Quite often, when students consider standing for NUS Annual Conference, they know little about what to expect. The following is an extract from the NUS National Directory which I hope you will find useful. For more detailed information, however, you can always come and get copies of reports written by previous Delegates, to find out what they actually thought.  

NUS National Conference:

The sovereign decision-making body of NUS is the National Conference, which meets once a year around Easter time. All affiliated unions send a number of Delegates to attend Conference based on the number of students at their college. All students’ unions can submit motions and amendments for discussion by Conference and determine the issues to be discussed.
Conference then debates the various issues and motions submitted by member colleges, elects the National Executive Committee and agrees the coming year's budget and affiliation fees.
Simply put, Conference makes the big decisions that have the potential to affect every single one of the 5.2 million students in the UK.

You may also wish to know that there is no charge for travel, accommodation or meals for Delegates. These are either included in our affiliation fees or paid by the Students’ Union.

The best way to find out more is to get elected as a Delegate and see for yourself!
NUS Annual Conference will be on Tuesday 13th April – Thursday 15th April 2010.

You must be free on these dates to stand in the NUS Delegate Elections.
Nominations

Nomination deadline: Wednesday 4th November, 12 noon sharp  
Nominations should be emailed or handed in to the Democracy & Communications Officer in the Admin Office in the Portland Building. (Any nomination forms submitted after this time will not be accepted.)

The following should have been submitted by the nomination deadline:

a. A completed ‘Nomination and Acceptance’ form,

b. A minimum of five proposers (preferably six as a fail-safe)

c. A completed ‘Political Affiliation’ statement (if you wish to stand as an official party candidate).
2. Optional. You may include a 500 word political statement detailing your views and how you would vote on the issues likely to be discussed at Conference. By submitting this you allow yourself to vote against Union policy at Conference if you have included it in your statement. Please note: there is a motion going to Union Council two days before close of nominations that may remove this option.
Manifesto deadline: Friday 6th November, 12 noon sharp
The following should have been submitted by the manifesto deadline:
1. Your manifesto, electronically by email or on disk, or physically on paper. Please note: your photographs cannot take up more than ¼ of the manifesto. Please make sure you submit a text version of your manifesto as well – see below.
2. A single publicity design (if you wish to have any publicity printed in the first batch after close of nominations). Please note: on all publicity your photo cannot take up more than ¼ of the paper. All publicity must be submitted in person to Sue Jones in the Students’ Union Admin Office in the Portland Building. If you have difficulties in getting to the Portland Building either due to your location or for other reasons, alternative arrangements can be made where deemed appropriate.
1) Nomination form

a) Completed ‘Nomination and Acceptance’ form: This needs to be completely filled in to make you a valid entrant in the election.

b) Proposers:
As a fail-safe it is advisable to collect six signatures. Five signatures are the requirement but these all need to be accompanied by valid University Numbers. These will all be checked and signatures will be rejected if they are not valid. Your proposers must be registered students at this university.  
c) Political affiliation: Only fill in this section if you wish to run as an official candidate of a particular party.

2) Manifestos 

Traditionally a Manifesto will include your policies (what you want to do if elected), relevant experience, reasons why you should be elected and a photo. These will accompany the ballot boxes and are, therefore, the final reminder to voters of who they are voting for. 
Manifestos will be included in a Manifesto Booklet made available to all students as hard copies and on the Portal (where people can go to vote). They will also be available on the Students’ Union website.

Manifestos can have visuals and photos but remember: your photo cannot be more than ¼ of the size of the manifesto.
The Students’ Union and NUS logos should, if used, be used correctly and can be provided to you by the Democracy & Communications Officer. Manifestos and publicity may be refused if they create conflicts or break equal opportunities policy so be careful, and seek the Returning Officer’s advice if in doubt.
The dimensions of your manifesto should be:

  

Manifestos should be submitted as a paper copy and also provide a jpeg, tiff, pdf or eps image file on disk (medium to high quality, at least 300 dpi). You must also supply all the text in a Word document so that we can ensure your manifesto is accessible to people with a variety of needs. The quality of your manifesto as it appears in the booklet and online will reflect the quality of the document that you provide. It is therefore better to submit an electronic version where possible. 
If you are attaching a scanned copy of your photo for your manifesto then you must save it as 300 dpi resolution to ensure good quality reproduction. Otherwise, a good quality original photograph must be submitted.

If you are unable to produce a manifesto yourself, we will make one up for you using a simple template. You will need to provide us with a photo and some words to be used on the manifesto. 

3) Political Statement
Optional. You may if you wish write up to 500 words detailing how you would vote on the issues likely to come up at Conference. This would allow you to vote against Union policy if the issue was in your statement.
4) Publicity 
In total, each candidate is allowed up to £25 worth of election publicity which can be spent only through the Returning Officer. Print orders will be taken by the Returning Officer before noon on any of the weekdays after close of nominations. Publicity will normally be available for collection at noon on the following weekday. Once produced, publicity can only be collected from the Returning Officer.

For each poster design you use, you must prepare one A4-sized original copy, leaving a blank strip of 20 mm at the bottom, in which the dates of voting will be added. We will be sending out the 20mm date strip if you wish to include this yourself. For information about including dates on non-poster publicity (flyers, badges etc), please contact the Returning Officer.

An initial batch of publicity will be produced, allowing candidates to have their material in time for ‘Open Campaigning’. If you wish to have publicity produced in this batch, it must be handed to the Returning Officer at the same time as your manifesto.
In addition, if anybody needs help with designing their publicity, please see the Returning Officer who will arrange for someone to help you. You cannot pay anyone (in cash or in kind!) who is designing publicity for you.

Diary events

1) Training

There will be initial candidate training on Monday 2nd November, at 2pm in the Students’ Union Training Room (lower ground floor) in the Portland Building or at 5pm in C20 in the Portland Building. This is optional and will cover:

· An introduction to NUS and being a Delegate
· How do I design a manifesto?

· What am I expected to do for my campaign?

If you decide to become a candidate then there will be another training session on Friday 6th November at 5-6.30pm in the C41 in the Portland Building. This is compulsory and will cover:

· How to run a successful campaign
· Election rules and how to not break them.

It is essential that all candidates are fully aware of the second point and attendance at this training session is compulsory. Please inform the Returning Officer if you think you will not be able to attend.
2) Open Campaigning

No campaigning will be permitted until 12am on Wednesday 18th November. Any candidate found to be campaigning in any way before this time will risk being excluded from the elections. This includes Facebook campaigning.
3) Candidate ‘Question Time’
There will be several candidate ‘Question Time’ sessions on different campuses. Attendance at these events is compulsory. Dates are not yet finalised but they will be confirmed at your training sessions after the close of nominations. They will take the form of either a question and answer session or a more informal ‘meet the candidates’ session. There may also be further ‘meet the candidates’ opportunities arranged by Elections Committee.
For ‘Question Time’ sessions you will need to give a speech of up to two minutes. Any questions from the floor will be answered by all candidates. Each of the sessions will be chaired by a member of Elections Committee and vice-chaired by an Election Helper.  
4) Online Questioning
There will also be a facility for voters to ask questions of candidates on either the Students’ Union website or on Facebook. These will be moderated by Elections Committee and then forwarded to you. Questions will be emailed out before 12 noon each day and you will be expected to answer them by 5pm the following day. Questions and answers will be published on the website. 

5) Elections Committee

This is the Committee that co-ordinates the running of the election. Any queries or complaints in relation to the election should be directed to this body via the Returning Officer. During the election period Elections Committee will be meeting a number of times. As a candidate you are expected to attend all meetings or to send apologies.
Further meetings may be scheduled, but you will be notified at a later date.

If you feel the election is being conducted unfairly or that your campaign has been obstructed by another candidate, you can submit representations to Elections Committee. Representations are a form of complaint that Elections Committee deliberates on and then chooses appropriate actions in response to.

Elections Committee is also responsible for awarding points against you if you commit any offences. This could lead to you being disqualified. The offences are:

· Infringement of election rules

· Failure to attend hustings without prior apologies

· Use of derogatory or offensive language or material
· Any other actions, which Elections Committee deem punishable.
Full information on electoral infringements will be given at the training session on 6th November.

Key dates:

2nd November

Initial candidate welcome sessions: 2pm, Training Room, Portland Building or 5pm, C20, Portland Building
4th November
Close of nominations: 12 noon sharp
6th November
Manifesto deadline: 12 noon sharp

6th November
Candidate briefing and training (compulsory), 5:00pm C41, Portland Building
18th November 12am
Campaigning starts

25th – 27th November
Voting
27th November

Campaigning and voting closes: 5pm 
Close of representations: 5:15pm
Results count: evening
Results announcement: ASAP after the count. More details of when and where will be released at a later date
(You will be notified of the ‘Question Time’ dates nearer the time)
13th-15th April 2010

NUS Annual Conference (If you win!)
6) Voting

Voting will run from Wednesday to Friday (25th-27th November) online on the Portal. There will also be six ballot boxes at the following locations: 

· Hallward Library (10:00am–5:00pm) 

· George Green Library (10:00am–5:00pm)

· QMC (10:00am–5:00pm) 

· Portland Building (10:00am–5:00pm)

· Jubilee Campus (10:00am 5:00pm) 

· Sutton Bonington (hours to be agreed by Elections Committee)

7) Close of representations & Results
Close of representation will be at 5:15pm on Friday 27th November. Elections Committee will not be able to consider any representations submitted after this time.

8) Results

The count (hopefully quick) will take place on Friday 27th November.  The results will be announced as soon as possible after the count.
Checklist
What you need to hand in by 12 noon sharp on Wednesday 4th November:

 FORMCHECKBOX 
 Nomination form with at least five valid proposers.

 FORMCHECKBOX 
 Passport-sized photo for our records.

 FORMCHECKBOX 
 Optional: 500 word political statement.

What you need to hand in by 12 noon sharp on Friday 6th November:

 FORMCHECKBOX 
 Optional: initial publicity.

 FORMCHECKBOX 
 Manifesto – as jpeg, tiff, pdf or eps.

Dates:
· Initial candidate training – Monday 2nd November at 2pm in the Students’ Union Training Room, Portland Building or 5pm in C20, Portland Building
· Candidate ‘Question Time’ – Dates TBC
· NUS Annual Conference – Tuesday 13th–Thursday 15th April 2008.
I wish you all the best for the next few weeks. Campaigning can be tough at times but is an incredibly rewarding and enjoyable experience whether you win or not. If you have any problems or questions, please contact the Returning Officer. Enjoy your campaign and good luck!
Sam Bucknall


Returning Officer





Dave Hind


Democracy & Communications Officer





Portland Building


University Park


Nottingham


NG7 2RD





Telephone +44(0)115 8468773


Fax +44(0)115 8468801


 Email:� HYPERLINK "mailto:sudemcomms@nottingham.ac.uk" ��sudemcomms@nottingham.ac.uk�
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PHOTO GOES HERE! (No bigger than 50mm x 23mm)
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Policy:


As a member of the Students' Union I will do my best to ensure all students at the University of Nottingham are properly represented at NUS Conference. I will do this by voting in line with the beliefs of the students of our University, even if they disagree with my own.





Experience:


NUS Conference Delegate 2006


Students' Union Welfare Rep


Helping Freshers having fun safely for years!


Most importantly – eight years as a student at the University of Nottingham.





Why me:


I am dedicated, hardworking, and want a trip to Newcastle!





Play it safe– vote Easy T!





EASY TIGER
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